				CURRICULAM VITAE
NAHAR SINGH						
S/O Mr. Devi Singh 
Friends colony 
Old Faridabad (Haryana)-121002.
E-Mail ID-nahar5722@gmail.com
Contact No: 09643271703
Carrier Objective:
To work in a professional environment where I can find challenge assignment & can fully utilize my skill to carve a niche for myself in this even competitive corporate environment. 
Academic Qualification:
	Qualification
	Board/University
	Year
	Percentage

	Metric
	UP Board.
	2010
	50 %

	Senior Secondary
	UP Board.
	2012
	43 %

	BBA
	DBRAU Agra
	2015
	70 %

	MBA
	AKTU Lakhnau
	2017
	Perusing 


Technical Qualification:
· Proficiency in Microsoft Excel and Microsoft Power Point.
· Operational expertise in Microsoft word.
· Accounting Course one year from RGCSM  Institute (Basic Computer, Accounting Software Tally Busy & Fact).    
Work Experience:
· 3 Years.
· Current Salary  in Hand Rs.18000 P.M
· Expected Salary Negotiable.
Job Profile:
·  Currently working with BETTER DEALS ELECTRONICS PVT.LTD.  in Finance and Account Department as a Accountant Assistant.

Work Experience:
· Presently working as Accountant with BETTER DEALS ELECTRONICS PVT.LTD.  Since from 20 JULY 2017 to till date

· Worked with P.R. Components Pvt. Ltd. (Ballabgarh Faridabad) as an accounts assistance  period of 1 year  from 20 june 2016 to .15 july March 2017.

· Worked with Jindal Trading Co. (Faridabad) as an accounts assistance  period of 1 year  from 01 May2015 to .10 June March 2016.

· Worked with Svans & Associates Chartered Accountant (Faridabad) under C.A.Suniel Rana  period of 1 year  from 05th  March 2014 to .31 March 2015



Experience in PR. Components Pvt. Ltd.
· Experience of sales, Purchase, Journal, Cash and Bank Entries Feeding in ERP-9. & Busy
· Experience issue of Debit Note and Credit Note.
· Experience of Bank Reconciliation and Party reconciliation.
· Preparation of Cash Voucher and Journal Voucher.
· Experience of TDS Payment, TDS Deduct from Party.

Responsibilities in PR. Components Pvt. Ltd.
· Work Experience of Payment and Receipt Voucher Feeding.
· Experience of Purchase Bills Feeding.
· Experience of Party Reconciliation. 
· To prepare bank reconciliation statement on monthly basis
· To prepare purchase orders as when it is required.
· To prepare monthly creditors details with 5 scales . 
· To prepare all cheques to creditors . 
· To prepare & post all cash vouchers in tally data.
· To post all sales Invoices / purchase invoices / Journals vouchers in tally data.
· To keep all vouchers records in file. 
· To make correspondence / follow up & reply mails. 
· To post bank vouchers in Tally day to day. 
· To dispatch

 
Strength:
· Self-Motivated.
· Hardworking.
· Punctual.
· [bookmark: _GoBack]Teem Working

	
Declaration
All entries made in this resume are true to the best of my knowledge and belief. I am willing to produce original certificates on demand at any stage.

Date:-

Place: -									(Nahar Singh)
