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SMRITI MITTAL



Block C-1, House No – 48, 4th Floor, Budh Vihar, Phase – 1, Delhi - 110086

: +919953779166
smriti1825@gmail.com


O B J E C T I V E

To work for an organization which will help in value addition and upgrading my skillset, where I can seek an opportunity to perform challenging roles and exhibit my abilities.
S K I L L S


· Certified Public Speaking Expert and confidence builder.
· CTET Qualified (Both Paper- I and II)
· Worked on CISCO WEBEX, ZOOM app and Google Meeting as an online platform for teaching and learning.
· Language proficiency
· Accredited Microsoft Certified Educator
· Technical skills: Microsoft Excel, Microsoft Word, Microsoft PowerPoint, Outlook, XP Professional, Google docs, spreadsheet etc.
· Adaptable to dynamic work priorities.
· Exceptional presentation and interpersonal skills.
· Highly developed written and oral communication skills.
· Strong sense of responsibility and an organized worker.
· Self-confidence and has passion to succeed.
· Ability to build relationships with work colleagues.
· Potential for self- development through group work, feedback and peer assessment.
E D U C A T I O N


	Examination
	Discipline
	School / College
	Board / University
	Year of Passing
	Percentage (%)

	M.A
	English Literature
	Lakshmibai College
	IGNOU
	2019
	64.25

	


B.Ed+CTET
	

English & Mathematics
	Gitarattan Institute of Advanced Studies & Training,
Delhi
	

Indraprastha University
	


2017
	


86.50

	


BBA
	


Finance
	Bharati Vidyapeeth Institute of Management & Research
	

Bharati Vidyapeeth University, Pune
	


2014
	


76.39

	
AISSCE
	
Commerce
	D.L.D.A.V Model
School
	
C.B.S.E
	
2011
	
80.00

	
AISSE
	
All Subjects
	D.L.D.A.V Model
School
	
C.B.S.E
	
2009
	
80.00


W O R K E X P E R I E N C E


PlanetSpark (Edtech Company)	Nov 22-Till present
Sovereign School, Sector-24	March 22-June 22
Aadharshila Vidyapeeth, Pitampura	4 years (TGT English)
Maharaja Agarsain Public School, Ashok Vihar	1 year (PRT English)

Cambridge International School (MAPS, Ashok Vihar)	2 months (PRT English)

Neelkanth Construction Pvt. Ltd.	Accounts Executive (2014-15)
K E Y R E S P O N S I B I L I T I E S


· Worked as a language LAB Instructor (Wordsworth language lab) and freelancing as a Public Speaking Expert.
· Planned school events such as Annual Day, Felicitation ceremony, sports day, inter-school and house events, CBSE Competitions and had class teacher ship.
· Attended teacher training workshops and got certifications and seminars for curriculum development.
· Compering in school events.
· Guided the students for educational tours and excursions.
· Worked as an English, Life skills, club, House, Aptitude and G.K teacher from classes (I to V).
· Preparing and planning the curriculum and analyzed the study material.
· Supervision of School Enterprise Challenge in Cambridge and ISA Action plan
· Organized Shakespeare day, Diwali Mela art and craft, Gaming stalls, AURA, Sports day, Christmas carnival, prize distribution ceremony and Annual day.
· Carried out Library Database management work.
· Counsel Students about their future options, personal and vocational guidance.
· Developed Lesson plans, prepared tests and exam papers and evaluated students Classwork.
· Teaching through methods like dramatization, discussion, modeling, ICT, critical thinking activities etc.
· Classroom Management skills and make it a fun zone.
S E M I N A R S & W O R K S H O P S

Seminars - Kreeda Bharati yoga competition, CBSE storytelling competitions, Capacity building program on health, nutrition and physical education, Capacity building program on Value education, Critical Thinking and Problem solving, School Enterprise Challenge, Penpal Project, Enhancing Personality Development, Career Counseling, Reflective Practitioners, Mindfulness (Yoga and Meditation), Effective teaching-learning Process, B.Ed- two year Program.
Workshops - CBSE new examination guidelines 2020, Capacity building program on Happy Classroom, gender sensitivity, Microsoft Certified Educator certification program, Cyber-crime (Microsoft skills), Sustainable goals, British Council, E-Learning app, Teacher’s literacy program (Use of ICT in evaluation), CCE and NCF 2005 (in school), NSD, Digital storytelling, Pottery, Puppet show etc.
A W A R D S & A C H I E V E M E N T S


· Presented Research paper “B.Ed- Two year Program”.
· Participated in Debate Competition in ANUGOONJ Fest 2016.
· Certification in TALLY ERP 9.
· Certification in French Language with first class distinction.
· Certification in Cyber Security.
· Had a small business expo at MOSAIC’17 and coordinated various events.
· Provided art and craft workshops and Personality Development classes in Summer Camp.
· Won First position in creative model making.
P E R S O N A L D E T A I L S


· Spouse Name:	Nitin Mittal
· Date of Birth:	25 December 1992
· Gender:	Female
· Marital Status:	Married
· Languages Known:	English & Hindi
· References:	On request
