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Professional Summary

Motivated and adaptable professional with a background in SEO, content writing complemented by a strong academic foundation in Computer Applications (BCA) and Human Resource Management (MBA). Experienced as an SEO Executive for 3 years, with a career break of few years due to personal reasons, during which I continued to enhance my skills in web design and content creation. Eager to rejoin the workforce with a versatile skill set, strong work ethic, and a passion for contributing to organizational success.

Key Skills

• SEO & Digital Marketing
• Google Analytics, SEO Tools
• WordPress, HTML, CSS
• Content Writing & Editing
• MS Office (Word, Excel, PowerPoint)
• Communication & Teamwork
• Time Management
• HR Functions & Employee Coordination

Professional Experience

SEO Executive
[Semsols], [Patna] — Duration: 3 Years

• Conducted keyword research and on-page/off-page SEO optimization
• Monitored site performance using tools like Google Analytics and Search Console
• Coordinated with content and design teams for better visibility
• Contributed blog content and optimized website articles for ranking

Education

MBA in Human Resource Management – First Division
[IGNOU]

Bachelor of Computer Applications (BCA) – First Division
[MMC]

Certifications & Training

• Web Designing Course (HTML, CSS, WordPress basics)
• Continuous learning in SEO and digital content strategies

Languages

• English
• Hindi 
• Urdu 

Work Preference

Open to Remote or In-Office roles in HR, SEO/Digital Marketing or Content Writing.

